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Date: January 9, 2026 | Time: 8 to 9:30 a.m. | Location: Zoom | Recorder: Beth Hodgkinson
        
	Topic/Item
	Facilitator
	Time
	Key Points and Expected Outcome
	Materials

	New Business
	LEAP Office
Casey Layton, Csea Leonard
Christina Francisco-Evans
	 60 min
	· Cougar Pause Training
	



	Old Business
	Sarah
Jennifer

Armetta
	   5 min
 10 min

  5 min
	· ISP 492 Posthumous Degree Policy & Procedure
· Finalize Norms for 2025-26
2025-26 ISP Norms.docx
· ISP Charter Draft Update with Group Breakout Session
ISP 10.24.25 DRAFT - ISP Charter for SSC and ISP joint revision work.docx
	



	
[image: ]         FUTURE AGENDA ITEMS FOR MEETINGS--Committee’s Standards Review from Past Years with Progress Status:

	Policy/Procedure
	Subcommittee
	Progress Status
	Report Back Date

	New Continuity of Operations (COOP) Policy & Procedure
	Aubrie/Chris/DW/
Tory/David
	The college needs to develop a Continuity of Operations Plan (COOP) for instructional activities, emphasizing the importance of unified emergency response policies across all departments.  David will serve as a liaison of the Executive Team.  
	

	New Artificial Intelligence (AI)  
	DW/Lupe/Jackie/
Leslie
	The draft of the Artificial Intelligence (AI) policy has been reviewed by the committee, and it has been decided that this should be established as a Board policy.  The committee may be asked for future input.  
	In Progress

	ARC 300/300P Credit Load Policy & Procedure
	Kara, Jill
	
	

	ARC 401/401P Deceased Student Policy & Procedure
	Jennifer, Sarah, Chris
	
	

	ARC 403/403P Registration/Late Registration Policy & Procedures
	Chris, Sarah, Jill
	 
	

	ARC 404/404P Activating and Deactivating Student Accounts Policy & Procedure
	DW, Sarah, Chris
	
	

	ISP 492 Multiple Degrees/Certificates of Completion Policy
	Scot, Lars, Sarah, Tory, Jill
	
	

	ISP 160/160A Course Outline and Course Syllabus Information Policy & Course Syllabus Information
	Ryan, Dru, DW, Leslie, Armetta
	
	

	ISP 162 Program Creation and Approval Policy
	Dru, Lars, Lupe, Craig
	
	

	ISP 165 Program Suspension and Reinstatement Policy
	Dru, Aubrie, Craig, David
	
	

	ISP 166 Program Amendment Policy
	Dru, Lupe, Craig
	
	

	ISP 170/170P Textbook and Instructional Materials Adoption Policy & Procedure 
	Ryan, DW, Leslie
	
	

	ISP 191/191P Administrative Withdrawal Policy & Procedure
	Chris, Aubrie, DW
	
	

	ISP 281/281P Grade Appeal Policy & Procedure
	
	
	

	ISP 360A Non-Challengeable Course List
	Chris/Sarah/Dru/
Kara
	Due to concerns with the ISP 360A Non-Challengeable Course List, we need clarification on challenge exams.  Departments rely on this list, so we will align with current practices before updating the CourseLeaf form.  Significant work lies ahead, guided by this feedback for the upcoming year.
	In Progress

	ISP 492 Posthumous Degree 
	Sarah/Jen/Lupe
	The subcommittee returned to share their recent edits.  The committee agreed that the policy and procedure are ready to move forward to the Student Support and the Teaching and Learning Councils.  A representative from the ISP Committee will present the new policy and procedure.  All feedback gathered will be reviewed, incorporated, and, once finalized, posted on our webpage.
	In Progress




	[image: ]       Upcoming Meeting Dates
	Start Time / End Time
	Location

	[bookmark: _Hlk210746729][bookmark: _Hlk146720372]Winter Term:  January 9 & 23; February 13 & 27; March 13
Spring Term:  April 10 & 24; May 8 & 22
	8 to 9:30 p.m.
	https://clackamas.zoom.us/j/4107104682


	MEMBERS
	[bookmark: _Hlk180675093]Jennifer Anderson (Co-Chair), Aubrie Balkwill, Tory Blackwell, Jill Brown, Armetta Burney (Co-Chair), Lars Campbell, Forrest Carter, Craig Connors, Ryan Davis, Jackie Flowers, Thomas Frank, Beth Hodgkinson (Recorder), Russell Thomas, Eric Lee, Kara Leonard, Lupe Martinez, Jen Miller, Melinda Nickas, Leslie Ormandy, David Plotkin, Scot Pruyn, Sarah Steidl, Chris Sweet, Dru Urbassik, DW Wood, Josiah Caceres (ASG Representative)




[bookmark: _Hlk198820063]Policies for Five-Year Review

[bookmark: _Hlk204591978]ISP 160/160A Course Outline and Course Syllabus Information Policy & Course Syllabus Information
ARC 300/ARC 300P Credit Load Policy & Procedure
ARC 401/ARC 401P Deceased Student Policy & Procedure
ARC 403/ARC 403P Registration/Late Registration Policy & Procedures		
ARC 404/ARC 404P Activating and Deactivating Student Accounts Policy & Procedure
ISP 492 Multiple Degrees/Certificates of Completion Policy
ISP 191/ISP 191P Administrative Withdrawal Policy & Procedure
ISP 281/ISP 281P Grade Appeal Policy & Procedure
ISP 162 Program Creation and Approval Policy
ISP 165 Program Suspension and Reinstatement Policy
ISP 166 Program Amendment Policy
ISP 170/ISP 170P Textbook and Instructional Materials Adoption Policy & Procedure 
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Posthumous Degrees and Certificates Policy

PURPOSE



This describes the criteria the college will use to determine eligibility for the award of posthumous degrees and certificates.



SUMMARY



A posthumous degree or certificate is a special type of honorary degree/certificate awarded to a deceased student who has not completed all programdegree requirements, but who has made considerable progress toward their program of studydegree.  It's a recognition of the student's accomplishments and is presented to the family.



STANDARD



1. The Registrar determines if the student is eligible for a posthumous degree/certificate.  The Registrar will confirm that the student is eligible for the award based on the following criteria:



a. The student was officially enrolled: is an active student and has been enrolled within the last two years.



b. The student had a minimum 2.0 cumulative GPA. 



c. The student was actively pursuing completion of a degree or certificate.



d. The student successfully completed at least 50% or more of the credits required to earn the degree or certificate.



2. There may be times when these criteria apply to a degree or certificate that are different from what the student had declared (i.e., AAOT to AGS).  The Registrar can determine if the award is most appropriate in those cases and decide to award such a degree.



3. Exceptions can be made at the request of the appropriate Instructional Dean of the program or Vice President of Instruction & Students Services.



4. Awards are not officially recorded in the Student Information System (SIS) for reporting purposes. 



a. A notation is placed in the SIS and printed  on the student’s transcript. 



b. A diploma/certificate is issued to the family and includes a notation that the degree/certificate is “Awarded Posthumously.” 



c. The student’s name will also be included in the commencement program with the designation of “Awarded Posthumously.”





REVIEW HISTORY



		ISP Committee

		Adopted

		[Date] 
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Posthumous Degree and Certificates Procedure



PURPOSE



States procedures for awarding posthumous degrees and certificates. 



SUMMARY



A posthumous honorary degree or certificate is a special type of honorary degree/certificate awarded to a deceased student who has not completed all programdegree requirements, but who has made significant progress toward their program of studydegree.  It's a recognition of the student's accomplishments and is presented to the family. 



PROCEDURE



1. The college learns of a student’s death and can honor their achievements by issuing a posthumous degree or certificate. 



2. A family member or legal representative of the deceased student can initiate the process by reaching out to the Registrar’s Office or another CCC official 



3. A CCC school official helps the family member complete the CCC Posthumous Degree or Certificate Request Form.   



a. If CCC has not been notified of the deceased student, the family member will provide verification. 



4. The Registrar’s Office verifies the student: 



a. was an active student 



b. was actively pursuing a degree or certificate 



c. had a minimum cumulative GPA of 2.0 



d. had successfully completed 50% or more of the credits to earn the degree or certificate. 



5. The student’s record is updated to reflect the posthumous award.   



6. A diploma/certificate will be issued and the name included in the Commencement Program. 



a. The diploma/certificate will be mailed to the address provided by the family of the deceased student that was on the form.   





REVIEW HISTORY



		ISP Committee

		Adopted

		[Date]
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